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	Accessing Classroom Grading Options
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	1. Select the section.

2. From the Index tab, expand the Instruction folder by clicking the plus (+) sign. 
3. Select Grading by Task or Grading by Student.

	Grading by Task

	[image: image4.png]HSC1082-1 AP Biology Achten

[ Grading By Task.

Please Select A Task

51 -Progress





[image: image5.png](% Grading By Task

Hsave
51 -progress ]

12 Berryman,lathan W 5™
#i1200071 L]

12 Brown, lathan A
14300087





[image: image6.png]1 - Progress v

12 Berryman, Nathan W — [Trisis my comment
#i1200071





[image: image7.png]T 01 Your chid s very respectiulto others. :‘

T~ 025U i 0 i es respetuoso con los dems.
I 03 Your chid doss a ine job of folowing drections.
T 04 Su i © i hace un buen trabafo siguiendo las.

instruceiones.

T 05 Please encourage you chi o sten and folow.
drecions consistertly
T 06 Por favor anime a su hio o hija 3 porer ten

Update Commert | Cancel

¥ sequir





[image: image8.png][cec v o of clowing recions. o ot =1

Joeasure to have inmy class. =S

[t ALT-L to spel check this fied
-





[image: image9.png]



	1. After selecting the Grading by Task option in the Index tab, select the task to be graded from the drop-down list. 
2. Select the grade to assign the student by clicking in the drop-down box.
3. Enter Canned Comments by clicking on the notepad icon after the comments field.  The list of canned comments will pop up.

4. Select the comment by clicking the checkbox and selecting Update Comment.

Note: The teacher can click inside the comment box and type their own narrative comments. These comments can be spell-checked by pressing ALT-L. To delete the comments, the teacher must highlight the comment and press Delete.

5. Important! Click the Save icon when finished. 


	OR Grading by Student
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	1. After selecting the Grading by Student option in the Index tab, select the student to be graded from the drop-down list. Available tasks for grading will appear. 
2. Select the score from the drop-down list to assign to the appropriate task. 
3. Enter any comments to attach to this score in the Comments field. If Canned Comments have been chosen, there will be a notepad icon after the comments field. 
6. Important! Click the Save icon when finished. 


	Viewing a Student's Report Card
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	Teachers can view a student's report card by looking at the student's General view and selecting the Grades tab.
Select a Report Card from the dropdown. For training purposes, choose Progress.
The report card can then be viewed and/or printed.


	Viewing a Section's Grades
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	NOTE: This is a preview of grades, not an official report card.
Teachers can view a section's grades by using reports.

1. Click on the Index tab.

2. Under Grading & Standards, select Reports.

3. Select Grades Report.

4. Select the grade level or leave it at All. Once you select your name below, it will only show the students that belong to you.
5. Select the Grading Term.

6. Select your name from the list.

7. Select how to Group the report cards.
Optional: On the right side of the screen, you can select Grading Tasks.
8. Click Generate Report.
9. The report can be viewed or printed.

Reminder: This is a report, not official report cards.
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