Basic Info. P. 2

INFINITE CAMPUS

BASIC INFORMATION

	LOGIN – username=FI, MI (maybe), and LAST NAME – password is campus.
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	You will be forced to change passwords, minimum of 6 characters.  
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	INITIAL SCREEN – check to see school is correct and calendar.  Also check for “district notices” and “school notices”.  This is where ADD/DROP students will appear.

TOGGLE views (hide column or show)
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	TOGGLE in “hide” position (note no left column – makes larger work area).
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	SET-UP basic information the 1st time for each class by expanding INSTRUCTION, then ADMIN and select PREFERENCES.
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	My suggestions are (you need to do this with each class):

Always select SAVE!!
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	LOG OFF – always log off using the tasks on the left of your screen.  You will then get the screen which says you have logged off.
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