	Logging into GroupWise on a Windows workstation

	Step 1
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	Double-click on the GroupWise Icon

Note: You can also launch GroupWise by clicking the Start button and selecting GroupWise from the Program selection

	Step 2
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	GroupWise will begin to load and connect to the service.

	Step 3
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	Enter your GroupWise Password 

Click OK

Note: Your GroupWise Password may be different from your Network password and other passwords. If you have forgotten your password contact the Helpdesk at extension 28303. Provide the technician with your Employee ID number (located on the back of your ID badge) and your password will be reset.
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