CHANGING PASSWORDS

Novell Network (your initial login)

· Login 

· Press the Ctrl/Alt/Delete keys together

· Choose CHANGE PASSWORDS

· Key in old password, new password, confirm password

· Click OK
GroupWise

· Go to TOOLS>OPTIONS

· Dbl click SECURITY

· Key in old password, new password, confirm password

· Click OK
CLASSxp or SASIxp (depends on which one you use) 

· Dbl click on CLASSxp icon

· Key in your USER ID and PASSWORD

· Click on CHANGE PASSWORD

· Enter your new password

· Enter your new password again

· Click CHANGE

