Work Stations with Windows XP Operating System

First Time Login instructions for District Users

A Technology Facilitator should be available for first time setup of Dell workstations and laptops with Windows XP installed to insure proper setup.

Connect the keyboard, mouse and monitor to the CPU. Connect the Ethernet cable from the CPU to a live jack on a hub or on the wall. (You may wish to use the jack where your previous computer was connected.)  Press the power button on the front of the CPU. 

	At the Novell Login screen remove the existing Username. Enter your: 

Username (1), Network 

Password (2)  and click on the Advanced>> (3) button
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Enter your Network user name and password in the appropriate boxes


	If necessary, enter the appropriate Context (4) for your school, site or location.

Note: You do not need to enter a Server, this info will be found automatically if the correct Context has been entered 

Click on OK (5). 
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Verify the correct Tree and Context have been entered. 




Note: Once you've successfully logged in, your user name will be remembered on subsequent restarts, and windows will automatically enter the Tree and Context information in the corresponding Novell login fields. You will be required to enter only your network password at the Novell login screen.

Next, you will be prompted to enter a Windows Workstation user name and password following completion of entering your Novell login user information. 

The Windows Workstation login screen provides Windows XP the appropriate profile information necessary to access to the Windows XP workstation. 

	The Name field displays the last successful user login name.

First time Windows XP users/owners should enter “Staff”(6) in the Name field. Do not place a check (7) in the box next to “Change your Windows password to match your NetWare password after a successful login. 

Do not enter password information in the Password field. (8)
Click OK (9)
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You will be connected to the network file server and logged into the workstation.

The Novell login and Windows XP login process is complete.

(1) Your User Name





(2) Your Password





(4) EAST.APS





(8) Leave Blank





(6) Staff








(9) OK





(7)





(5) OK





(3) Advanced
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