	Connecting to GroupWise Webaccess

	Step 1
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	Start the Internet Explorer browser 
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	Enter http://email.aps.k12.co.us into the Address field on your screen. 

Click Go on the Address bar.

In the Web Services window, select a language if necessary. 

Click Go 

Note: English is the default language
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	Enter your site name a period and your network user name in the Username field.

Enter your GroupWise password in the password field 

Warning: Be sure to include the site name to insure connecting to the correct server. 

	Step 4
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	Click Login to connect to you email account
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