Working with your project – adding pizzazz!

1.  Go to INTERNET EXPLORER>EAST MIDDLE SCHOOL (http://www.aps.k12.co.us/east)> CLASSROOM>ANDERSON>POWERPOINT TEMPLATE 

2.  Go to FILE>SAVE AS…. and save in your student user folder.

3.  Close or exit from the Internet

4.  Go to your student user folder and double click on POWERPOINT>PPT

5.  Where there are brackets [], you must highlight and delete. Follow your “Book Report Planning Form-PowerPoint Presentation” sheet. Be creative and add, in your own words, your own titles. Or, you may just delete the brackets [] and leave the existing slide name there.

6.  Enter all the information from your planning sheet.  Be concise!  In a slide show, you must use as few words as possible.

7.  Go to FILE>SAVE AS . . . and make certain you have saved your project in your folder

ADDING INTEREST/TRANSITIONS “Pizzazz”

1.  Go to FORMAT>APPLY DESIGN TEMPLATE and choose a background of your liking.

2.  Add graphics where appropriate. Be selective and do not overdo.  Remember-this project is all about the book report, not how many pictures you can put on a slide.

3.  In the left outline view, click on the slide icon of slide #1 – SLIDE SHOW>PRESET ANIMATION (choose something you like) – to have more control of your special effects, go to SLIDE SHOW>CUSTOM ANIMATION and choose the EFFECTS tab (you can PREVIEW your selections there).

4.  Repeat for all slides

5.  In the left outline view, click on the slide icon of slide #1 – SLIDE SHOW>SLIDE TRANSITION (choose something you like) – APPLY means to apply just to the slide you are on, APPLY TO ALL will apply it to every slide in your slide show.

6.  Repeat for all slides

CHECK IT OUT!

1.  SLIDE SHOW>VIEW SHOW, click the mouse to advance from one slide or effect to the next, use the ESC key to end (or continue to click through)

2.  Edit as necessary

3.  Look at the “Rubric” sheet your teacher has.  How do you think you did?

