
(key in your NAME) – click the ENTER key 1 time

(key in today’s DATE) – click the ENTER key 1 time

(key in your class, teacher’s name, whatever they require) - click the ENTER key 2 times

(key in the TITLE of this project) - click the ENTER key 2 times

(begin your first paragraph by using the TAB key) 

STEP 2 –


1.  Follow the form below.  


2.  DO NOT CHANGE any settings.  You will do this later.  


3.  Just get the basics done first.


4.  DO NOT CHANGE any settings. 


5.  I REPEAT, DO NOT CHANGE any settings.





SAVE and go to STEP 3





CHECK GRAMMAR and SPELLING:


TOOLS>SPELLING AND GRAMMAR








