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Does your project look similar to the other side?

If so, ..…

STEP 3


1.  Make the following changes











SAVE 





HIGHLIGHT your name, the date, and the class and click on the ALIGN RIGHT button.





Highlight the title and click on the CENTER button.





HIGHLIGHT all of the rest of your project, go to FORMAT>PARAGRAPH, and change “Single” in Line Spacing to “Double”





Example – Change line spacing to double!





Align Right





Center





Align Left





PRINT
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